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Interim LaunchPad Quick Reference Guide

Audience:
LEATest Coordinators (LTCs)
School Test Coordinators (STCs)
Teachers

Purpose:

This guide introduces LaunchPad as the single
sign-onentry point for DC CAPE Next interim
users. It explains how users access
LaunchPad, what they cando based ontheir
assignedrole, and how LaunchPad connects
usersto ADAM and Tools for Teachers (TFT).

This guide also defines the purpose of
courses andlocating the required information
neededtolatercreate classes and
enrollments.

This documentintroduces LaunchPad and its features.
Depending on theirassignedrole, users canuse
LaunchPadto accesstools, manage interim course and
class setup, and enter ADAM for administration, scoring,
andreporting.

Allusers are added to LaunchPad via the nightly feed
from the OSSE collectiondatabase. If datais
incorrect or missing, please reach out to your LEA data
manager. Do notadd ormodify usersinany role. LEAs
needing to change student demographic information
should make those changes directly in theirown student
information systems (SIS), which will feed automatically
to OSSE, then to the LaunchPad and ADAM systems.

User Role Matrix

- LEA Test School Test
A Coordinator Coordinator UL

Createclassesand

1 enrollments
individually and in bulk

Access courses,

classes, and
enrollments
2 LoginAs

3 Viewuserinformation



https://osse.dc.gov/page/qlik
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LEA Assessment Manager

DC CAPE Assessments Coordinator LEA Test Coordinator

LEA Administrator

School Administrator - Principal/School Leader

School Administrator - Other School Test Coordinator

Instructional Coordinator and Supervisor




LaunchPad Workflow

Enroliments
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ADAM test administration
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@ ADAM reporting

What Users Can Do in LaunchPad:
1. AccessToolsforTeachers
Locate courses
Create/upload classes
Enroll teachers and students in classes
Access ADAM

G NAIN

Logging In to LaunchPad

New users must locate the “welcome email” fromthe
LaunchPad system to set their password and gain
access. The email willcome from
‘noreply@mail.launchpad.pearson.com’ andincludes
instructions for setting up theiraccount. Users should
checktheirinbox, spam, orjunk folders if they do not
see the email. After setting their password, users should
bookmark the LaunchPad link for future access.
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LaunchPad is the single sign-on entry point users
access to navigate DC CAPE Next interim systems and
tools.

Navigate to the LaunchPad Website:
https://launchpad.pearson.com/#/

e Typein“DC” and click “District of Columbia”in the
dropdown.

E;E LaunchPad

e Thenclickthe button “Continue to Signin”.
e Fillinthe Username and Password fields

o andClick “Signin”

DC
CAPE

DC CAPE
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e Uponfirstlogin,read and consenttothe DC Test
Security LaunchPad User Agreement

DC Cape Eagle Eye Testing

User Agreement

District of Columbia Test Security LaunchPad Use

What Users Can Do in LaunchPad
The LaunchPad Home screen (your screen may look

different depending onyourrole).
Here you willaccess ADAM and Tools for Teachers -

o
= lm‘ District of Columbia & Bownloas

ADAM Tools for Teachers
Tools for DC)
J— Teachers (OC)
pciiiis

Reporting

& Give Feedback

1. Access Tools for Teachers (TFT)
Clickonthe TFT tile in LaunchPad you will be

Interim: LaunchPad Quick Reference Guide

brought to Okta. Oktais the Smarter Balanced
authentication platform, used to securely
connectusers from LaunchPad to Tools for
Teachers.

Clickthe TFT tile in Okta.

okta = T ©

; Tools for '&
E Teachers

Find classroom resources you can use today

After clicking the TFT tile in Okta you will see the TFT
home page. Referto the DC CAPE Next support portal
formoreinformation on TFT documentation.

2. Locate Courses
In LaunchPad, LEAs willneed to locate courses that
will correspond to classes that host the teachers
and students. Courses are the subject- orcontent-
based groupings used to organize interim
assessment access andreporting.



https://dc.mypearsonsupport.com/training-interim.html

The course field informationis important for the next
stepincreating classes
SourcedID*: We are using anaming convention

that uses the combination of course code (from
DC course catalog) and school organization
code

Coursecode_schoolcode 01001_101

The fulllist of courses are posted onthe DC CAPE
Next Support Portal - Interim Course Code
Guidance

Courses [E3 ool Vear 2026-2027 Currant

The sourcedldis whatis neededto create classes. To
view your school’s courses, start with Coursesinthe
left navigation. That opens thelist of coursesloaded
foryour organization. If you are setting up many
classes, use Export All Data and open the downloaded
spreadsheet, where the SourcedIDisincolumnK.
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« Course: English/Language Arts | (9th grade) { Actions ~
] English/Language Arts | Status Active Origi
ginal Sourced
Course Code 01001 Subjects ELA School Year 2027
ow Capital City PCS - Middle | p ot Modified  09/11/2026 04:23 PM Updated By Rohini Ramnath
School
Classes ° Show inactive classes
This course does not have any classes
@ Add a class

Clickinginto the courserecord gives you the same
SourcedID onasingle screen. Take amoment to
confirmyou areintheright course for the right school,
since the school organization code is part of that
identifier. Notice also that this is where you will find
Add Class. Thatis our bridge into the next section: you
locate the course here, and then you build classes
underneathit from this same screen.

3. Create / Upload Classes + Enroll teachers and
students

In LaunchPad, LEAs will create classes and enroll
teachers and students. Classes are groups of
students and assigned teachers connectedto a
course. Enrollmentis the formallink between a
student and atargeted assessment. It controls
who can access anassessment, who administersit,
and how scores are grouped inreporting. Classes
and class enrollments can also be created
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individually orin a bulk upload. See Interim Classes
and Class Enrollments Quick Reference Guide on
the DC CAPE Next support portal.

4. Access ADAM

InLaunchPad, the primary access to ADAM will now
be by clicking on the ADAM tile onthe home screen
in LaunchPad. ADAMis the platform used for
interim test administration, teacher hand-scoring,
andreporting.
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